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Recitals 

A. Government Code section 6539.6 authorizes the County of Los Angeles and/or 

the cities within the jurisdiction of the San Gabriel Valley Council of Governments to create 

a joint powers agency known as the San Gabriel Valley Regional Housing Trust 

("SGVRHT"), which is authorized to do any of the following:  

1. fund the planning and construction of housing of all types and tenures for the 

homeless population and persons and families of extremely low, very low, and low 

income, as defined in Section 50093 of the Health and Safety Code, including, but 

not limited to, permanent supportive housing;  

2. receive public and private financing and funds; and 

3. authorize and issue bonds, certificates of participation, or any other debt 

instrument repayable from funds and financing received and pledged by SGVRHT. 

 

B. The SGVRHT was established on February 19, 2020, by the execution of the Joint 

Exercise of Powers Agreement (the “Agreement”) by and between those cities listed in 

the attached Exhibit “B”. 

 

C. The SGVRHT Board of Directors (“Board”) adopted the original Bylaws to be 

effective on July 22, 2020 (“Original Bylaws”).   

 

C. The Board adopts these First Amended and Restated Bylaws (“Bylaws”) to be 

effective on April 7, 2021 to provide for the organization and administration of SGVRHT 

and to replace in their entirety, the Original Bylaws. These Bylaws supplement the 

Agreement. 

 

Bylaws 
ARTICLE I - Name 

 
The name of the entity established by the Agreement and as referenced in these Bylaws 

shall be the “San Gabriel Valley Regional Housing Trust” or “SGVRHT”. 

 
ARTICLE II – SGVRHT Membership 

SGVRHT is comprised of those entities that have executed the Agreement and not 

withdrawn (“Members”).  As of the date these Bylaws were adopted, membership 

consisted of those entities listed in the attached Exhibit “B”.  Exhibit “B” may be updated 

from time to time as entities either join or withdraw from the SGVRHT without the need to 

amend these Bylaws.  
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ARTICLE III – Board of Directors  

Section A: Eligibility 

Eligibility and appointment to the Board shall be as set forth in Government Code section 

6539.6 and the Agreement and as they may be amended.  As set forth in the Agreement, 

Board Directors are appointed by the San Gabriel Valley Council of Governments 

Governing Board (“SGVCOG Board”).   

 
Section B: Terms and Vacancies 
 
Terms of office for Directors shall be for two (2) years. Directors will serve staggered 

terms such that 5 directors are appointed in odd-numbered years and 4 directors are 

appointed in even numbered years. The office of a Director who is appointed to the Board 

by virtue of being an elected representative of one of the members of the SGVCOG, shall 

be deemed vacant if the Director no longer holds such elected office or the agency to 

which the Director was elected is no longer a member of the San Gabriel Valley Council 

of Governments or the SGVRHT.  Upon a vacancy, the Chair of the Board shall notify the 

President of the SGVCOG Board.  Per the Agreement, the SGVCOG Board shall appoint 

a replacement within sixty (60) days of the vacancy occurring to serve out the remainder 

of the term of the vacated office.  

 
Section C. Officers 

 
The Board shall select a Chair and a Vice-Chair from its membership on an annual basis 

at the first meeting of the calendar year. In the event new officers are not selected at such 

meeting, the current officers shall remain in such positions until successors are elected.  

In the event of a mid-term vacancy in the position of Chair, the Vice-Chair shall become 

the Chair and the Board shall appoint a Director to the position of Vice-Chair at its next 

meeting or as soon thereafter as determined by the Board. In the event of a mid-term 

vacancy of the Vice-Chair, the Board shall appoint a Director to the position of Vice-Chair 

at its next meeting or as soon thereafter as determined by the Board.  There shall be no 

limit on the number of terms a Director may serve as Chair or Vice-Chair. 

 

Section D: Alternates 

An Alternate may be appointed to each seat by the SGVCOG Board.  Alternates shall 

count toward a quorum and have all other rights of the Director for whom they serve as 

an alternate is absent from a meeting. 
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ARTICLE IV – Duties of Officers and Board Directors  

Section A: Duties of the Chair and Vice-Chair 

It shall be the duty of the Chair to preside at the meetings of the SGVRHT. In the Chair’s 

absence, the Vice-Chair shall preside at the meetings of the SGVRHT.  If both the Chair 

and Vice-Chair are absent from a meeting, the Board shall select a Director as the 

presiding officer for that meeting.  The Chair, with the Board’s consent, may change the 

order in which the Board addresses items listed on any meeting agenda.   

 
Section B: Duties of the Board of Directors: 

 
In addition to those other duties set forth in these Bylaws and the Agreement, the 

Directors shall fulfill the following duties: 

 

1. Attend regular meetings of the SGVRHT. 

2. Attend special meetings when called by the Chair or a majority of the Board. 

3. Plan and coordinate the business and proposed activities of SGVRHT; 

4. Review and consider applications for project funding; 

5. Review and consider SGVRHT’s financial information, including the Annual 

Financial Report, any related independent audit, and the SGVRHT’s annual 

budget;  

6. Serve on subcommittees or task forces when appropriate; and 

7. Approve agreements that are not within the authority of the Executive Director. 

 
Section C: Formation of Subcommittees 

 
The Board may create subcommittees or task forces to accomplish the goals and 

purposes of SGVRHT and to otherwise advise the Board.  Appointments to 

subcommittees shall be made by the Chair with the concurrence of the Board. 

 

Section D:  Executive Director 

 

Subject to the authority of and as directed by the Board, to serve as chief administrative 

officer of the SGVRHT and to determine and appoint such staff as is necessary to 

administer the affairs of the SGVRHT in compliance with all applicable laws and Board 

adopted policies and regulations. 

 

With the approval of the Chair and Vice Chair, to take such actions as may be necessary 

to further the SGVRHT’s mission that due to time constraints, cannot await the next 
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regular meeting of the Board, which actions include, but are not limited to, approving a 

contract that exceeds the Executive Director’s purchasing authority by no more than 20%, 

submitting applications for grant funds and similar administrative matters that are time 

sensitive .  All actions requiring approval of the Chair and Vice Chair shall, upon such 

approval, be reported by the Executive Director in writing to the Board either at the time 

of such approval or as part of the agenda for the Board’s immediately following regular 

meeting.    

 

ARTICLE V – Meetings  

Section A: Regular Meetings 

Regular meetings of the Board shall be held on a quarterly basis at times and locations 

as determined by resolution of a majority of the Board.   Meeting notice, agenda, and 

public comment procedures shall comply with the provisions of the Ralph M Brown Act, 

Government Code sections 54950 et seq. (“Brown Act”). The Secretary of the Board shall 

prepare meeting agendas and handle noticing requirements. 

 
Section B: Special Meetings 

 
In accordance with the Brown Act, special meetings of SGVRHT may be held at any time 

upon call of the Chair or a majority of the Board. 

 
Section C: Quorum 

 
A majority of the membership of the Board (5 Directors) shall constitute a quorum at any 

meeting of the Board except that less than a quorum may adjourn a meeting to another 

time and place or constitute a committee of the whole for purposes of hearing reports or 

other matters not requiring action by the Board.  In the absence of a quorum, no action 

may be taken by the Board. 

 
Section D: Voting  

 
All actions of the Board may be taken by a majority of the quorum present at any meeting, 

except as provided in Article VIII below relating to amendments to these Bylaws.  Voting 

requirements for amendments to the Agreement shall be as set forth in the Agreement. 

 
Section F: Minutes 

 
The Secretary of the Board shall take minutes for all SGVRHT meetings. Minutes shall 

be prepared in a modified action-taken format, rather than a transcript format.  A previous 

meeting’s minutes shall be considered and approved at the Board’s next meeting or as 
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soon thereafter as the minutes can be prepared.   

 
Section G: Meeting Procedure 

 

The conduct of meetings shall be in accordance with the Brown Act.  In the event a 

question of procedure is raised, it shall be decided in accordance with Robert's Rules of 

Order (most recent published edition) where the question at issue is not determined by 

these Bylaws.  General Counsel shall advise the Board on such rules of procedure.   

 
Section H: Location of Meetings 

 
The Board shall endeavor to hold its meetings in locations typical for hosting government 

meetings, such as council chambers, community rooms or county board or conference 

rooms.  If such location is not available or convenient, the Board may meet at such other 

location as determined by the Board in accordance with the Brown Act.   

 

Section I:  Public Comments 

 

The public may comment on any items listed on the Board agenda or that are within the 

subject matter jurisdiction of the Board.  To balance the public’s interest in addressing the 

Board and the ability of the Board to timely complete the business of SGVRHT, there shall 

be a five-minute limit on public comments per speaker.  The Chair may extend the time 

limit if warranted with the concurrence of the Board.  The Chair may likewise shorten the 

time limit if warranted by the number of speakers.  The Chair may direct staff to briefly 

respond to public comments or allow Directors to briefly respond to matters raised in 

public comments.  Directors shall avoid getting into debates or extensive dialogue with 

members of the public in response to public comments. 

 
ARTICLE VI – Financial Review and Oversight  

Section A: Annual Financial Report 

To insure the strict accountability of the SGVRHT’s funds, transparency and that such 
funds are expended to further the purposes for which SGVRHT was formed, the Board 
shall do the following: 
 

1. Ensure that an Annual Financial Report is prepared, reviewed, adopted and made 
public annually in accordance with Government Code section 6539.6. 

2. As a part of the development of the Annual Financial Report, the Board shall 
engage a certified public accountant to conduct an independent audit of 
SGVRHT’s operations in accordance with Government Code section 6505. The 
auditor must report all findings to the Board in a public meeting, a copy of the audit 
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delivered to each Member, and the audit will be made available to the public for 
review. 

 
Section B: Budget 

 
The Annual Budget of SGVRHT shall be prepared by the Executive Director and reviewed 

and approved by the Board in May or June of each year, in advance of the start of 

SGVRHT’s next Fiscal Year. 

 
Section C: SGVRHT Fiscal Year 

 
The Fiscal Year of SGVRHT shall be from July 1 to June 30 of each year. 

 
ARTICLE VII – SGVRHT Board Code of Conduct 

 
The purpose of the Code of Conduct is to represent SGVRHT’s commitment to high 

standards of ethics, public service, collegiality, and transparency. Directors shall at all 

times endeavor to maintain standards of professional integrity, impartiality, diligence, 

creativity and productivity consistent with standards for public officials and their oath of 

office. SGVRHT will act in accordance with federal, state, and local laws and regulations. 

 
Section A: Compliance with Policies 

 
Directors and any subcommittees appointed by the Board will conduct the SGVRHT’s 
business in accordance with the Agreement and these Bylaws. 
 
Section B: Conflicts of Interest 

 
1. Directors shall not make or participate in the making of a SGVRHT decision if they 

have a conflict of interest as defined by the Levine Act—Government Code section 

84308, the California Political Reform Act--Government Code section 81000, et. 

seq., and the regulations promulgated thereunder.  In the event a Director has a 

conflict of interest, the Director with the conflict shall disclose the nature thereof in 

accordance with State law and when required, leave the meeting room. 

2. A Director should abstain from a decision even if the Director does not have a 

conflict of interest as defined in the preceding paragraph, but has a personal bias 

against a person or entity seeking funding, a contract or other entitlement from the 

Board to such a degree that the Director cannot participate in the decision in a 

reasonably impartial manner.  In such an event, the Director may simply state that 

he or she is abstaining from the decision. 

3. The Board may not make or enter into a contract in which a Director has a financial 

interest as defined in Government Code section 1090 et seq.  In the event it comes 
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to the attention of a Director that he or she may have such a financial interest, it 

shall be reported to the Chair and General Counsel for further review.  If such a 

financial interest exists, the Board may not take action on the contract.   

4. Directors are required to file a Statement of Economic Interest (Form 700) in the 

disclosure category as designated in the SGVRHT Conflict of Interest Code. 

5. Directors shall not attempt to personally coerce or influence staff in its 

recommendations regarding the award of contracts, funding or selection of 

consultants; provided that this shall not be interpreted to in any way to interfere or 

limit in any way a Director’s discretion to accept or reject staff recommendations in 

any of these instances. 

 
Section C: Confidentiality 

 
Directors shall maintain the confidentiality of information that is of a confidential nature, 

whether written or oral, and unless otherwise authorized by the Board, shall not disclose 

such information to outside parties.  Directors shall not report out any information received 

in a closed session or which is otherwise subject to the attorney/client privilege without 

Board authorization.  This confidential information shall include information which is 

considered confidential under State law and may otherwise not be subject to disclosure 

under the Public Records Act, such as personal and private information in applications 

for funding, which is provided by Members or funding agencies.  

 
Section D: Gifts or Honoraria 
 
Directors shall not solicit or accept gifts, gratuities, honoraria, donations, favors or 

personal rewards for the purpose of influencing SGVRHT decisions or activities.  The 

receipt of such items shall be further subject to the Political Reform Act.  Directors may 

solicit donations to the SGVRHT to further the SGVRHT purposes.  In the event a 

donation is made to the SGVRHT at the “behest” of a Director, as that term is used in the 

Political Reform Act, it shall be reported as required by the Political Reform Act. 

 
Section E: Harassment 
 
Directors shall not engage in any type of unlawful harassment or discrimination.  In the 

event of such conduct, the Chair shall be notified and if the conduct cannot be rectified, 

the Chair shall report such conduct to the Executive Director, General Counsel and the 

President of the SGVCOG Board for possible removal of the Director by the SGVCOG 

Board for engaging in the unlawful conduct.  In the event the Chair is the person engaging 

in such conduct, it shall reported by the Vice Chair in the same manner. 

 

Section F:  Participation in Meetings 
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Directors shall respect each other’s individual points of view and refrain from making 

personal attacks against fellow Directors, staff, presenters and the public.  Directors shall 

participate and vote on all matters on the agenda, unless precluded by law from 

participation 

. 

 
Section F: Laws and Regulations 
 
Directors shall conduct themselves and the business of SGVRHT, in accordance with 

both the letter and intent of all applicable federal, state, and local laws and regulations 

governing the SGVRHT’s operations.   

 
Article VIII – Nonpayment of Dues 
 
Per the Agreement, Members must make annual administrative cost contributions to fund 
SGVRHT operations within 30 days of receipt of an invoice from the SGVRHT.   In the 
event a Member fails to make its annual administrative cost contribution within 90 days 
of receipt of such an invoice, if an elected official of such Member serves as Director, the 
Director may have their voting rights suspended by the Board until the administrative cost 
contribution is paid in full.  The Board may in addition, revoke a Member’s rights under 
the Agreement and these Bylaws; provided that the SGVRHT’s Executive Director has, 
at any time after the 90-day period described above, provided at least 30 days written 
notice of such nonpayment to the Member and the possible loss of the Member’s rights 
under the Agreement and these Bylaws.  A Member’s rights under the Agreement shall 
only be renewed upon payment of all amounts owed and action by the Board to reinstate 
such rights.     
 
 
Article IX- Amendments and Adoption of Bylaws 
 

These Bylaws shall be adopted and may be amended only by a majority of the 

membership of the Board, i.e., by an affirmative vote of five Directors.  The Bylaws shall 

not contain any provision in conflict with applicable laws or the Agreement. To the extent 

there is an inconsistency between the Bylaws and the Agreement, the Agreement shall 

control.  Proposed amendments should, whenever possible, be presented to all Directors 

at least 15 days prior to the meeting at which the proposed amendment is to be 

considered by the Board. 
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EXHIBIT B 
 
 
City of Arcadia 
240 W. Huntington Drive 
Arcadia, CA 91007 
 
City of Alhambra 
111 S. First Street 
Alhambra, CA 91801 
 
City of Azusa 
213 E Foothill Boulevard 
Azusa, CA 91702  
 
City of Baldwin Park 
14403 Pacific Avenue 
Baldwin Park, CA 91706 
 
City of Claremont 
207 Harvard Avenue 
Claremont, CA 91711 
 
City of Covina 
125 E. College Avenue 
Covina, CA 91723 
 
City of Diamond Bar 
21810 Copley Drive 
Diamond Bar, CA 91765 
 
City of Duarte 
1600 Huntington Drive 
Duarte, CA 91010 
 
City of El Monte 
11333 Valley Boulevard 
El Monte, CA 91731 
 
 

 
City of Glendora 
116 E. Foothill Boulevard 
Glendora, CA 91741 
 
City of Irwindale 
5050 N Irwindale Avenue 
Irwindale, CA 91706 
 
City of La Verne 
3660 D Street 
La Verne, CA 91750 
 
City of Monrovia 
415 S. Ivy Avenue 
Monrovia, CA 91016 
 
City of Montebello 
1600 W Beverly Boulevard 
Montebello, CA 90640 
 
City of Pomona 
505 S. Garey Avenue 
Pomona, CA 91766 
 
City of South El Monte 
1415 S. Santa Anita Avenue 
South El Monte, CA 91733 
 
City of South Pasadena 
1414 Mission Street 
South Pasadena, CA 91030 
 
City of West Covina 
1444 W. Garvey Avenue S 
West Covina, CA 91790 

 

 

 


